
HOW TO GUIDE



California employers must follow specific regulations within Title 8 of the California Administrative Code. The specific 

regulations you must follow depend on their business or industry. The Occupational Safety and Health Standards board is 

responsible for adoption of the safety regulations into Title 8, which Cal/OSHA enforces.

INJURY & ILLNESS PREVENTION PROGAM (IIPP):

All employers in California must create and have available an effective, written Injury and Illness Prevention Program (IIPP), 

which contains a general plan to keep the workforce free from work-related injuries and illnesses.

EXCEPTIONS TO THE IIPP REQUIREMENT:  

Some employers have different written record keeping requirements, some of which you may be exempt from if you are an 

establishment with:

• Fewer than 20 employees during the calendar year, in an industry that is not on the designated high hazard list and 

you have a Workers’ Compensation Experience Modification Rate (ExMod) of 1.1 percent or less; or



• Fewer than 20 employees during the calendar year and on a designated list of low hazard industries

• If you fall into one of these two categories, you can limit written IIPP documentation to the following information:

• The identity of people with authority and responsibility for program implementation, as required by Title 8 of the 

California Code of Regulations, sec. 3203 (a)(1);

• Scheduled periodic inspections to identify unsafe conditions and work practices, as required by Title 8 of the California 

Code of Regulations, sec. 3203 (a)(4); and

• Training and instruction provided to employees, as required by Title 8 of the California Code of Regulations sec. 3203 

(a)(7).



Local government entities are not required to keep records of steps taken to implement and maintain their IIPPs. Local 

government entities include:

• Counties, cities and districts;

• Public or quasi-public corporations;

• Public agencies; and

• Any public entity, other than a state agency, that is a member of or created by a joint powers agreement.



Every employer must maintain an Emergency Action Plan. The Emergency Action Plan standard requires you to maintain a 

plan for handling emergencies, including evacuating employees, providing emergency medical attention and reporting 

emergencies to employees and community agencies.

REQUIREMENTS:

If you have more than 10 employees, you must create a written Emergency Action Plan. You can use the Emergency Action 

Plan form to help you document your program. Your plan must specify:

• The people responsible for implementing the plan or portions of the plan

• How to communicate emergencies to employees

• Fire and emergency evacuation policies

• The personnel assigned to provide first aid and emergency medical attention



The Fire Prevention Plan standard requires you to be aware of fire hazards your employees face and maintain a plan for 

handling fires. Every employer must maintain a Fire Prevention Plan.

REQUIREMENTS:

• If you have more than 10 employees, you must create a written Fire Prevention Plan. Your plan must specify:

• The people responsible for implementing the fire prevention program;

• Known fire hazards in the area;

• Your fire prevention practices;

• The fire control measures you put in place, for example, sprinkler systems;

• The frequencies of inspection and maintenance of fire control devices (Use the Fire Prevention Checklist to help you 

determine what and when you should inspect.);

• Alarm systems; and

• Special employee responsibilities.



REPETITIVE MOTION INJURIES (ERGONOMICS):  
The Repetitive Motion Injuries (RMI) standard, commonly referred to as the Ergonomics standard, requires employers to 

address workplace injuries caused by repetitive motion.1 Repetitive motion hazards result from work tasks that require 

repeated actions combined with additional stress of improper ergonomics or workstation design.  All employers must do 

what they can to prevent RMIs.

HEAT ILLNESS PREVENTION:
Employers with outdoor workplaces must prepare an emergency heat illness plan and train workers on steps to take if 

someone develops heat illness.

HAZARD COMMUNICATION PROGRAM:
The Hazard Communication Program (HAZCOM) standard requires all employers to communicate workplace hazards to 

employees, particularly when employees handle or may be exposed to hazardous substances during normal work or 

foreseeable emergencies. This is usually included in the IIPP.

https://hrcalifornia.calchamber.com/hr-library/workplace-safety/creating-health-safety-plan/repetitive-motion-injuries#1


• If you don’t maintain required safety plans, Cal/OSHA can cite you for violating the applicable standard.

• Documenting your plans for compliance shows that you intend to comply with the standards. If you do receive a citation, 

your documentation demonstrating your intentions can help reduce penalties.

• Sharing the information in these standards with your employees also helps you provide knowledge they need to avoid 

potential dangers and handle such situations. For example, let them know the best escape route in case of a fire, where 

you store the first aid kit, what health dangers they might be exposed to and how they can communicate their safety 

concerns to you


